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O intro to SharePoint online

O SharePoint online benefit
Workshop-create Teams Group & go to SharePoint site management.

O relationship between Microsoft Teams group & SharePoint site
O create channel in Teams group = create folder in Documents menu on SharePoint site
O how to create Teams group linked to SharePoint.
O what is the site content?
O add new documents library
®  documents settings
® rename, description
O add new list
®  addcolumn
= columntype
" Jist settings
® rename, description

®" input value to list

o editmenu
O site information
O change the look
O customize home page
O permission
=  Change access request site setting
®  Understand Group permission
o create folder in documents menu on SharePoint site
O manage access setting.
O change how members can share
O how to delete Teams group & SharePoint site

www.itgenius.co.th contact@itgenius.co.th | nun 2




usun Ten?ited 1I9URNTYSY 91NA
IT GENIUS ENGINEERING CO., LTD.
Tel: 02-570-8449, Mobile: 088-807-9770

Line ID: @itgenius

Workshop - create new SharePoint site by SharePoint application.

O
O
O
O

create SharePoint -Team site

invite people - Share site only.

understand permissions inheritance

stop permissions inheritance to document library

= delete & grant permission to people after stop inheritance
stop permissions inheritance to list

= delete & grant permission to people after stop inheritance
create new permission levels

= grant new permission level to people

overview site setting

how to delete site
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